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ARTICLE |

General Provisions

1.1 Parties to Memorandum. This Memorandum of Understanding is entered into by
and between the City of Alturas, hereinafter referred fo as “City”, and the United Public
Employees of California, Local 792/Alturas City General Unit, hereinafter referred to as
“Union”.

1.2 Recognition. The City recognizes the Union as the majority representative of those
employees of the City holding the job titles as set forth in Article 7.3 of this document. This
recognition supersedes any previous recognition.

1.3 Scope of Representation. The scope of representation shall include and be limited to
all matters required by law to be subject to the meet and confer requirement of the Meyers-
Milias-Brown Act.

1.4 Validity of Memorandum, Should any portion of this Memorandum or any
provision herein contained be rendered or declared invalid by reason of any existing or
subsequently enacted legislation or by a court of competent jurisdiction, such invalidation of
such portion of this Memorandum shall not invalidate the remaining portions thereof, and they
shall remain in full force and effect. Upon the issuance of such a decision, the parties have
agreed to immediately negotiate a substitute for the invalidated articles, section, or portion
thereof.

1.5 MOU Controlling. The City and the Union agree and understand that if any section
of this MOU in any way conflicts with terms and conditions of employment stated in other
authorities, such as Personnel Rules or City Resolution, the MOU shall be controlling,

1.6 Fair Employment. No person in the Classified Service, or seeking admission
thereto, shall be employed, promoted, demoted or discharged, or in any way favored or
discriminated against because of political opinions or affiliations, race, color, ancestry, national
origin, religious creed, sex, marital status or because of the exercise of his/her rights under
Section 3502 of the Government Code, nor shall any person be discriminated against on the basis
of age or physical handicap, except in the case of a public safety employee, or other position, the
duties of which have specific physical requirements.

No question in any test, in any application form, or in any other personnel proceeding, or
of any City official or employee, shall be so framed as to attempt to elicit information pertaining
to the race, color, political or religious opinions or affiliations of an applicant, candidate, or
employee.



ARTICLE 2

Management Rights

2.1 Management Rights. The City retains all its exclusive rights and authority under

federal, state and municipal law and expressly and exclusively retains its management rights,
which include, but are not limited to:

1.

10.

11.

12,

13.

the exclusive right to determine the mission of its constituent departments,
commissions, boards;

set standards and levels of service;

determine the procedures and standards of selection for employment and
promotions;

direct its employees;

determine the methods and means to relieve its employees from duty because of
lack of work or other lawful reasons;

maintain the efficiency of governmental operations;

determine the methods, means and numbers of kinds of personnel by which
government operations are to be conducted,

determine the content and intent of job classification,
determine methods of financing;

determine style and/or types of city-issued safety wearing apparel, equipment or
technology to be used;

determine and/or change facilities, methods, technology, means, organizational
structure and size and composition of the work force and allocate and assign work
by which the City operations are to be conducted;

determine and change the number of locations, relocations and types of
operations, processes and materials to be used in carrying out all City functions
including, but not limited to, the right to contract for or subcontract any work or
operations of the City,

to assign work to and schedule employees in accordance with requirements as
determined by the City and to establish and change work schedules and
assignments upon reasonable notice;



14.  establish and modify productivity and performance programs and standards;

15.  discharge, suspend, demote, reprimand, withhold salary increases and benefits, or
otherwise discipline employees in accordance with applicable law;

16.  establish employee performance standard including, but not limited to, quality and
quantity standards, and to require compliance therewith; take all necessary actions

to carry out its mission in emergencies; and

17.  exercise complete control and discretion over its organization and the technology
of performing its work.

2.2 Non-Limiting. Nothing contained herein shall be construed as in any way limiting
the rights and obligations of the parties to this MOU, as provided by the Meyers-Milias-Brown
Act, to meet and confer in good faith regarding any matter not addressed specifically and in
detail in this MOU, nor as limiting the rights and obligations of the parties to this Agreement.

ARTICLE 3
Union Rights

3.1 Union Rights. The Union shall have the following rights and responsibilities:

1. Reasonable advance notice of any City ordinance, rule, resolution, or regulation
directly relating to matters within the scope of representation.

2. Reasonable use of one bulletin board at City and the bulletin board located in the
main hallway of City Hall and

3. The right to payroll deductions from any employee who so authorizes in writing
for payment of organizational dues.

4. The right to represent its members before the City Council or advisory boards or
commissions with regard to matters within the scope of representation, subject to
the provisions of applicable Federal, State or City laws and regulations.

5. The use of City facilities for activities, providing that appropriate advance
arrangements are made.

6. The City Council or its designated representative making copies of its meeting
agenda available.

Reasonable access to employee work locations for officers of the Union and their
7. officially designated representatives for the purpose of processing grievances or
contacting members of the organization concerning business within the scope of
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representation. Access shall be restricted so as not to interfere with the normal
operations or with established safety or security requirements.

8. Employee representatives of the Union are entitled to reasonable time off without
loss of compensation or other benefits when meeting and conferring with
management representatives on matters of employer-employee relations.

3.2 Agency Shop.

A. Agreement - All regular employees occupying positions in classifications listed in
Attachment A, who are members of the Union shall be required to pay Dues.
Employees are not required to join the Union as a condition of employment.
However, non-member regular employees occupying positions in the
classifications listed in Attachment A shall, pay a service fee as authorized be
Government Code 3502.5. The amount of the service fee shall not exceed Union
dues.

B. Union Responsibilities - The Union agrees that it has a duty to provide fair and
nondiscriminatory representation to all regular employees occupying positions in
the classifications listed in Article 7.3 regardless of their membership in the
Union.

C. Notice - The Union must provide non-members with advanced notice of the
amount of the service fee, an explanation as to the service fee composition, and an
explanation of a non-member’s right to challenge the service fee.

ARTICLE 4
Grievance Procedure

4.1 Purpose. The purpose of this Article is to provide for an employee a grievance
procedure which shall apply to any dispute concerning the interpretation, application or alleged
violation of City Rules and Regulations, Departmental Rules and Regulations and any current
Memorandum of Understanding between the City and employee organization representing this
bargaining unit.

4.2 Informal Appeal to Immediate Supervisor. Any employee who has a grievance
shall first try to resolve it through discussion with his/her immediate supervisor. Within ten (10)
calendar days, the immediate supervisor shall give his/her decision or response. Every effort
shall be made to find an acceptable solution at the lowest possible level of supervision.

4.3 Formal Grievance to Department Head. If, after receiving the informal decision,
the employee does not believe the grievance has been satisfactorily resolved, he/she may file a
formal grievance in writing to the Department Head within ten (10) ca endar days after receiving
the informal decision of the immediate supervisor,
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The written grievance must describe the actions or omissions that are alleged to constitute
improper conduct by the City and must indicate the Rule or Rules that have allegedly been
misapplied, misinterpreted or violated by the City.

The Department Head receiving the formal grievance shall render a written decision to
the employee within ten (10) calendar days after receiving the formal grievance.

4.4 Formal Appeal to the Appeinted Council Committee. If after receiving the
informal decision of the immediate supervisor, and after receiving the written decision from the
Department Head, the employee does not believe the grievance has been satisfactorily resolved,
he/she may file a formal appeal in writing to the Council Committee within ten (10) days after
receiving the written decision of the Department Head.

The Council Committee shall contact the California Mediation and Conciliation Service (CSMS)
within ten (10) calendar days to request and schedule a Mediator to be present for the Council
Committee Meeting with the employee and Union representative.

The State Mediator shall be advisory to both parties and attempt to resolve the grievance to the
satisfaction of both the employee and the City. The advice of the Mediator is not binding on
either party unless a mutual agreement is reached.

Should a settlement agreement be reached, a written agreement shall be rendered within ten (10)
days and be binding on both the City and the employee and the matter be closed. Should an
agreement not be reached, the employee may continue the appeal process to the City Couneil.

Should a settlement agreement not be reached, the employee or his/her representative may
appeal the decision to the City Council by submitting a written appeal within ten (10) days of
receiving the written decision from the Council Committee. The written appeal shall include a
clear, concise statement of the grievance, the circumstances involved, the pertinent dates, the
decision rendered at the previous step, the section of the Memorandum of Understanding or rule
alleged to be violated, and the specific remedy sought.

The City Council shall schedule a hearing for the matter within twenty (20) calendar days after
receipt of the appeal. The appeal hearing shall be held in Executive Session. The twenty (20)
calendar day requirement may be extended by mutual agreement of the City and the grievant or
representative of the grievant.

After hearing testimony on the grievance from the employee and/or the employee’s authorized
representative, as well as all parties involved, the City Council shall render a written decision on
the appeal within ten (10) calendar days. The City Council’s decision shall be final and binding.

4,5 General Conditions, The intent of the time limits set forth in this Rule are to expedite
hearing of the employee’s appeal or grievance.




There shall be no reprisals against employees solely for their proper use or non-use of the
appeal/grievance procedure.

ARTICLE 5
Hours of Work and Overtime

5.1 (a) Workday, The normal, straight-time workday shall consist of eight (8) hours
within a nine hour period except as may be provided for employees assigned to continuous
operations, i.e. operations which must be manned twenty-four (24) hours per day and seven (7)
days per week. Other work schedules may be adopted as necessary.

3.1 (b) Workweek. The regular, straight-time workweek shall consist of forty (40) hours
in a period of seven (7) consecutive days except as may be provided for employees assigned to
continuous operations as defined above. The basic workweek shall begin on Sunday at 12:00
AM. and end on Saturday at 12:00 midnight.

At a Special Meeting of the Alturas City Council held June 12, 1997, the following
proposal was approved and agreed to by the City of Alturas and the Alturas Employees
Association:

It is agreed that employees of the Clerk/Treasurer’s Office will have a reduction in
working hours in lieu of the 3% pay increase scheduled to start July I, 1997, as stated in the
MOU.

The affected Employees will work a 37 hour work week; 8:00 a.m. to 5:00 p.m. Monday
through Thursday, and 8:00 a.m. to 1:00 p.m. on Fridays.

It is understood that a return to a 40 hour work week will result in the 3% salary increase
for the above designated employees.

If a Holiday falls on a Friday, it will only result in that day off and the difference of the 3
hours earned for that holiday (as per the MOU Section 6.1(b)) will be forfeited by the employee.

3.1 (¢) Meal Periods, Except for personnel assigned to continuous operations, a meal
period shall be provided to all employees to be scheduled approximately midway through the
regular eight hour workday. This period shall not constitute paid time and shall be no less than
thirty (30) minutes.

5.1 (d) Rest Periods. Except for personnel assigned to continuous operations, two (2)
paid rest periods of fifteen (15) minutes each shall be provided to all employees during each half
of their regular, eight hour workday.
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5.1 (e) Part-time Employees. Department heads shall schedule the workday, workweek
and where appropriate, meal and rest periods for part-time employees.

5.2 (a) Overtime is defined as: Time worked in excess of forty (40) hours in a basic
workweek. Overtime compensation shall be paid at a rate equivalent to one-and-one-half times
the regular rate of pay.

3.2 (b} Compensatory Time Off. Employees covered by this Memorandum who are
required to work overtime may elect to have such overtime recorded at the time of the submittal
of the employee’s official time card to cause such time to be recorded as compensatory time off
in lieu of paid overtime with the consent of his/her immediate supervisor. Such compensatory
time off shall not be accrued or cashed in beyond a maximum of one hundred and twenty (120)
hours at time and one-half.

5.2 {¢) The time during a work period at which an employee may take accrued
compensatory time off shall be approved by the Department Head.

5.3 Call Out Time. Employees called out to work from off duty status outside their
regular work schedule shall be compensated a minimum of two (2) hours pay.

5.4 Standby Time. Standby Duty is defined as that circumstance which requires an
employee so assigned to:

a. Be ready to respond immediately to call for service.

b. Be readily available at all hours by telephone or other agreed upon communications
equipment.

5.5 Standby Pay Standby pay for Public Works Personnel shall be paid at a rate of $1.50
per hour, Employees who are on standby shall comply with the City’s “zero-tolerance”
policy.

ARTICLE 6
Paid and Unpaid Leave

6.1 (a) Holidays. Holidays granted to efnployees are as follows:

L. New Years Day

2. Martin Luther King Day
3. President’s Day

4, Memorial Day

5. Independence Day

6. Labor Day
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7. Columbus Day

8. Veteran’s Day

9. Thanksgiving Day

10.  The day following Thanksgiving Day

[1.  December 24

12.  Christmas Day

13.  December 31

14. One (1) Floating Holiday (Birthday or Personal Day)
15. Cezar Chavez Day

When a holiday falls on a Saturday, the Friday immediately preceding shall be a paid
holiday. When a holiday falls on a Sunday, the Monday immediately following shall be a paid
holiday. This shall not be the case when the employees is scheduled to work on the Saturday or
Sunday on which the holiday falls.

6.1 (b) Holiday Pay. For each holiday, when not worked, an eligible employee shall
receive eight (8) hours pay at his regular straight-time hourly rate. For each such holiday in fact
worked, an eligible employee shall receive eight (8) hours pay at his regular straight-time hourly
rate plus 1 % pay for all such hours actually worked.

6.1 (¢) Fligibility Requirements. In order to be eligible for holiday pay, the employee
must work the full scheduled workday immediately preceding or immediately following the
holiday, unless on vacation, paid leave, or scheduled to be off. This section shall not be
construed to make employees on layoff eligible for holiday pay.

6.1 (d) Holiday During Vacation. When a holiday falls within an eligible employee’s
approved vacation, he shall receive the appropriate holiday pay.

6.1 (e) Sick on a Holiday, If an employee is scheduled to work on a holiday and is
unable to do so due to illness, the employee shall be paid in accord with Article 6.1 (b). There
shall be no deduction of accrued sick leave for that day.

6.1 (f) Floating Holiday. Each employee will be granted one (1) floating holiday each
calendar year. The floating holiday shall be used in the year earned and shall not accrue.

6.2 (2) Vacation Leave with Pay. After one full year of full-time continuous
employment, every employee shall be allowed vacation leave with pay at the rate of twelve {12)
calendar days to accumulate a rate of one day per month worked. After five (5) years to ten (10)
years of full time continuous employment, every employee shall be allowed vacation leave with
pay at the rate of fifteen (15) calendar days. After ten (10) years of full time continuous
employment, every employee shall be allowed vacation leave with pay at the rate of seventeen
and one-half (17 %2) calendar days. After fourteen (14) years of full time continuous
employment, every employee shall be allowed vacation leave with pay at the rate of twenty (20)
calendar days. After-twenty (20) years of full time continuous employment, every employee
shall be allowed vacation leave with pay at the rate of twenty-five (25) calendar days.
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6.2 (b) If an employee, while on authorized vacation, is called in to work, such time at
work shall not be charged against accrued vacation. The employee shall receive not less than two
(2) hours call back pay.

6.2 (c) All employees in this unit may cash in a maximum of 40 hours of accrued
vacation each calendar year.

6.3 (a) Sick Leave. Sick leave shall not be considered as a right which an employee may
use at his/her discretion, but shall be allowed only in case of necessity and actual personal
sickness or disability.

Accrual and use of sick leave shall be governed by the following provisions:

L. Sick leave credit shall be granted to all probationary and full time employees
within the Classified Service regularly employed.

2. The immediate supervisor shall be notified prior to the time set for the employee
to begin work, or as may be specified by the head of the department, in order to
be compensated.

3. The employee may be required to file a physician’s certificate or personal
affidavit with the Department Head when the absence is more than three work
days, stating the cause of the absence. However, if the Department Head has
reason to believe that sick leave is being abused, a physician’s certificate may be
required after one day’s absence.

4. Sick leave shall be accrued at the rate of eight hours for each calendar month of
service.
5. Upon separation from City Service, all accrued sick leave shall be converted to

additional PERS service credit, if eligible, at the rate of 0.004 year of service
credit for each day of unused sick leave. (l.e. 250 days of sick leave equals one
additional year of service credit) The City must certify the number of days
creditable.

6.3 (b) Family Sick Leave Employees required to be absent from work because of
serious illness of their immediate family may be allowed to use, not to exceed, up to 50% of
annual accrued sick leave. Immediate family shall include father, mother, brother, sister, spouse
or child of the employee. Additional consideration may be given in special cases as determined
by the Department Head, including the granting of additional sick leave.

6.3 (¢) Sick Leave Retention Incentive, Effective January 1, 2001, and operating on a
calendar year basis, employees shall be granted Sick Leave Incentive pay in accordance with the
following formula:

1. Using 16 hours or less of sick leave within the calendar year entitles an employee
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to 8 hours of pay at their base salary rate.

2. Payment of Sick Leave Incentive pay shall be in a separate check which is
received on the first pay day in February of the year following the year in which
the Sick Leave Incentive pay is earned.

6.4 Bereavement Leave. Full-time employees shall be allowed paid time off in the event
of a death in the immediate family. Employees shall be granted up to four (4) days of such leave
upon request. Immediate family: the following members of an employee’s family: spouse,
natural, step or legal child or parent, brother, sister, grandparent, grandchild, mother-in-law,
father-in-law, brother-in-law, or sister-in-law. Usage of this leave shall not be charged against
the employee’s accrued sick leave.

6.5 Disability Leave,

1. An employee receiving temporary disability payments under the Worker’s
Compensation laws may use accumulated sick leave in order to continue to
maintain regular income.

2. All employees receiving full salaries in lieu of temporary disability payments
pursuant to section 4850 of the Labor Code are entitled to accumulate sick leave
during such periods of disability.

6.6 Jury Duty and Court Appearances. An employee who is called to serve as a juror
shall be entitled to leave during the period of such service. Under this circumstance, the
employee shall be paid his/her full salary for this period, provided the employee remits jury pay
to the City. Such pay shall not include mileage reimbursements or subsistence payment.

An employee who is subpoenaed to appear in court in an official capacity shall be
allowed to do so without loss of compensation. An employee subpoenaed to appear in court in a
matter unrelated to his/her official capacity as a City employee shall be permitted time off
without pay or, if the employee chooses, may use accrued vacation leave or compensatory time
off for this purpose.

6.7 Discretionary Leaves. The city may at its discretion, grant a leave of absence. The
City shall, at its discretion, set the terms and condition of the leave, including whether the leave
is to be with or without pay.

ARTICLE 7
Pay and Premiums

7.1 Salary. Employees shall be paid the wage established for their classification as set
by the City Council according to the schedule attached hereto as EXHIBIT B, incorporated by
this reference.
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7.2 Public Works Employee’s Promotions. Public Works employees shall be promoted
as follows:
A. Effective January 1, 2004 and upon completion and certification of water
Distribution D2), and possession of a California Class B drivers license, the
employee shall promote to MW 1.

B. Upon completion and certification of Waste Water Certification or Water Treatment
Certification, this shall qualify employee for MWIIL

7.3 Public Works Job Classes, Effective July 1, 2003, the following job classes and
salary shall be implemented:

Maintenance Worker [ Salary 28
Maintenance Worker 11 Salary 30
Maintenance Worker 111 Salary 32
Waste Water I Salary 32
Waste Water 11 Salary 34

ARTICLE 8

Retirement

8.1 Retirement Plan. All full time employees are eligible to participate in existing State
of California Public Employees’ Retirement System program pursuant to an existing contract
between the City of Alturas and the Public Employees’ Retirement System. The City agrees to
pay 100% of the employee’s PERS contribution to PERS on behalf of each employee to be
vested with PERS in each employee’s individual account.

The city agrees to fund PERS 3% @ 60 formula for all miscellaneous employees.
The City agrees to fund the Fire Marshal at the PERS 3% @ 55 formula.
The City shall provide the single highest year retirement plan for all employees.

8.2 Retirement Committee. An employee covered by this Agreement shall sitasa
member of the City’s Retirement Committee.
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8.3 Union Supplemental Retirement. Beginning on October 1, 2006 and for the term of this
Agreement, the City shall contribute to the LIUNA Pension Fund twenty-four ($0.24) cents for
each and every hour or portion of an hour for which an employee covered by this agreement is
paid by the City (including hours or portions of hours of paid holidays, vacation, sick leave,
personal leave, or other paid leave, and overtime).

ARTICLE 9
Medical Insurance

9.1 Medical Insurance. The City shall provide the Blue Shield health plan and life
insurance premiums for each employee covered under this MOU effective March 1, 2007.

All employees shall receive a monthly stipend of $150.00 that may be used to supplement the
cost of their own dental and vision insurance premiums.

Employees who take the Blue Shield health insurance plan will receive an additional $150.00
monthly stipend to help offset costs associated with the Blue Shield health insurance.

Employees may opt out of the Blue Shield health insurance plan, but the employee must provide
proof of other health insurance. Employees who opt out of the health insurance are eligible for an
additional $150.00 monthly stipend.

The City agrees to pay any health insurance increase during the life of this contract.

9.2 Supplemental Insurance. An employee may participate in supplemental insurance,
such as AFLAC, at their own expense.

ARTICLE 10

Uniform Allowance

10.1 (a) Fire Marshall. The City shall pay a uniform allowance to the Fire Marshall,
providing he/she wears a uniform and badge when in public, of $500.00 at the time of original
appointment and $500.00 payment on yearly anniversary dates commencing one year after the
date of original appointment. An employee leaving the city employment shall have a pro-rata
amount of uniform allowance deducted from his/her final pay check if he/she leaves before a six
(6) month time period.

10.1 (b) Boot/Uniform Allewance. The City shall reimburse employees in this
bargaining unit for work boots or other work related clothing items. The reimbursement shall be
granted upon the City receiving a receipt of purchase not to exceed $300.00 per employee per
calendar Year (January 1 to December 31). Employees are expected to wear the work boots and
clothing items on the job. Either the Director or the Assistant Director can authorize any
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purchase from this allowance.

10.1 (¢} Uniform Shirts, The City shall provide pocket tee shirts at no cost to Public
Works employees. The shirts shall display the “City” emblem. The City shall provide an initial
issue of ten (10) shirts for each Public Works employee and maintain at least five (5) new shirts
in stock per employee to replace worn or damaged shirts.

ARTICLE 11
Layoff and Employment Categories

11.1 Lay-Off. Whenever, in the judgement of the City Council, it becomes necessary, in
the interest of economy, or because the necessity for a position no longer exists, the City Council
may abolish any position of employment in the Classified Service; and the employee holding
such position of employment may be laid off without taking disciplinary action and without the
right of appeal.

When one or more workers performing in the same class in a City department are to face
a reduction in force, the workers most recent annual evaluation and seniority shall be used to
determine the order of lay off. The order of lay off shall be as follows:

1. Temporary workers in inverse order of seniority (least first).

2. Permanent employees whose most recent annual evaluations were below satisfactory inverse
order of seniority.

3.Permanent employees in inverse order of seniority.

Employees to be laid off shall be given at least 14 days prior notice. The names of
regular and probationary employees laid off or demoted in lieu of lay off shall be placed upon re-
employment lists for one year for those classes requiring basically the same qualifications, duties
and responsibilities of the class from which lay off or demotion in lieu of lay off or demotion in
heu of lay off was made,

The Union shall be immediately notified of all Layoff notices.
Persons whose names are placed on re-employment lists in accordance with this section,

and who are re-employed, shall be regarded as having been on leave of absence during this
period and entitled to all benefits accruing from such leave.
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ARTICLE 12
Employee Discipline

12.1 Employees Serve at Will, To the extent consistent with state law, all employees
serve at the will of the City Council,

12.2 Action by City. The City may take disciplinary action against a full time or
probationary employee for misconduct including, but not limited to: chronic absenteeism;
incompetence; insubordination; failure to follow work rules; misstatement of fact on an
application or other personnel document; falsification of records; unfitness for duty; and absence
without authorized leave.

Disciplinary action may take the form of verbal or written reprimand, suspension, pay
reduction, demotion or dismissal.

All disciplinary action taken against an employee must receive the prior approval of the
Department Head except under emergency circumstances which dictate immediate suspension of
the employee by a subordinate supervisor.

12.3 Notice of Disciplinary Action. A notice of all disciplinary action must be in
writing and served personally on the employee, except where circumstances prevent personal
service, in which case the notice shall be served by certified U.S. Mail within three working
days. Such notice shall specify the penalty and contain a statement of the reasons therefor. In all
cases, a copy of the notice shall be placed in the employee’s personnel file, in accordance with
the City of Alturas Personnel Rules & Regulations, Rule 18.01.

Once the proposed disciplinary action has been imposed, the affected employee shall
have the right of appeal pursuant to Article 4. The provisions of this section shall not apply to
reductions in pay which are a part of a general plan to reduce salaries and wages or to eliminate
positions.

12.4 Representation. Throughout Section 12.3, the employee may be represented by a
representative of his/her choice.

ARTICLE 13
Miscellaneous Provisions

13.1 Purpose. The City recognizes the necessity of maintaining safe working conditions
and practices in order to insure employee safety.

13.2 General. The City and each employee shall comply with the provisions of the

California Occupational Safety and Health Act (CAL/OSHA), and any applicable legislation
passed by the State to implement that plan.
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It is the responsibility of respective supervisors to promote safety consciousness among
their employees, to provide training in safe practices and to make every reasonable effort to
provide and maintain a safe place of employment.

The City will provide all required safety equipment. The City shall determine the
minimum specifications of the safety equipment, procurement procedures and limitations and
exclusions.

The City’s policy regarding safety incorporates, but is not limited to, the following
considerations and conditions:

1. Safety is just as important as getting work done.
2. Safety rules must be followed.
3. The City shall provide safe working conditions and safety equipment deemed

necessary by the City or required by law.
4. Violators of safety rules are subject to discipline.

5. An employee who is injured or aware of any unsafe practices or conditions must
immediately report the accident/incident to his or her supervisor.

13.3 Initial Probationary Period. All appointees shall serve a probationary period of
not more than twelve (12) months. Should the Department Head determine that a longer period
of probation be required (more than twelve (12) months), the appointee shall be informed, in a
written evaluation, of the amount of the extension and reasons therefore.

13.4 Promotional Probationary Period. All employees who have completed an “initial
probationary period” and are later promoted to a higher position shall serve a probationary period
of not less than six (6) months or more than twelve (12) months.

13.5 Rejection During Probationary Period. Any new probationary employee whose
performance does not meet the required standards of work, may be rejected at any time without
cause and without the right of appeal or hearing.

An employee rejected during the probationary period from a position to which he/she has been
promoted shall be reinstated to a position in the class from which he/she was promoted unless
discharged from the City service as provided in Rule 15.00 of the City of Alturas Rules and
Regulations.

13.6 Probationary Performance Evaluations. It shall be the duty of each Departrnent
Head to prepare or have prepared an evaluation of the probationer’s performance at the end of
the probation period, or more frequently, if so desired.

13.7 Performance Evaluations - Full Time Employees. Performance evaluations shall
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be completed at least annually for all personnel having full time status in positions in the
Classified Service. Such reports shall be required more frequently by the Department Head
where an employee has been rated overall unsatisfactory on the most recent evaluation.
Evaluations shall be submitted and/or approved by the Department Head consistent with the
standard department form and rating system set forth in the City of Alturas Personnel Rules &
Regulations 11.06.

13.8 Performance Rating System. A uniform system of appraisal within the City shall
apply to all performance reports. The system utilized shall insure that each employee is
evaluated only upon factors which bear directly upon job performance. These factors may
include, but need not be limited to: quantity and quality of work; initiative and judgement
demonstrated; conduct; and attendance. In addition to ratings based upon individual factors such
as those named above, a final rating shall be made on each evaluation report which shall
represent an aggregate, overall rating of the employee’s performance during the rating period.
Negative supervisor comments shall not appear on an evaluation unless a supervisor has
addressed the issue(s) with the employee and documented same previous to the evaluation.

All evaluation reports must be completed by the employee’s immediate supervisor, and
approved by the Department Head. Following review and approval of the report, a copy shall be
provided to the employee and discussed with him/her by the immediate supervisor and such
other management personnel whose participation would be appropriate and beneficial to the
discussion. Upon review with the employee, the final report shall be retained in the employee’s
personnel file. Employees disagreeing with the evaluation have the right to submit relevant
rebuttal material to be filed with the evaluation.

The primary purpose of the evaluation report is to provide both the employee and
departmental management with a current assessment of the individual’s development. These
performance ratings shall also be utilized for:

1. Determining fitness for appointment to full-time status.

2. Determining advancement to higher steps in the salary range.

3. As a guide in awarding promotions.

4, As arecord in matters involving disciplinary action.

5. As the determining factor in effecting layoffs where seniority is equal among two

or more employees.
6. Determining eligibility for reinstatement.
13.9 Merit Increases. Merit increases are not automatic. Merit increase shall be granted

to employees who receive an overall satisfactory performance. Merit/Step increases shall not be
withheld for a late evaluation.
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13.10 State Disability Insurance. The City pays 100% of the State Disability Insurance
contributions.

13.11 IRS - 125 Plan. The City agrees to make available to employees an IRS — 125
Plan.

13.12 Take Home Vehicles. The City will allow the use of a City vehicle, to and from
work and home, for any employee who is assigned emergency standby or any employee who is
assigned weekend/holiday duty at the wastewater treatment plant. This will be done with the
prior approval of a supervisor and will be kept within a fifteen mile radius of the City.

13.13 Gym Fees. The City agrees to pay the local gym fees for all employees covered
under this contract who wish to participate.

ARTICLE 14

Educational Incentive

14.1 Reimbursement Plan. Employee will be reimbursed for actual costs up to $400.00
per year. Reimbursement shall be provided for tuition and books for an employee who
participates in a college course or a college degree up to a four (4) year degree, certificate class
or program which is directly related to his/her City employment. The employee must submit the
course plan to his/her department head for review prior to commencement of the class. The
employee shall receive reimbursement after each class/seminar immediately upon providing
proof of successful completion (grade “C” or better). Employees shall surrender the books and
copies of material to their department, if requested, and may be asked to give training to other
employees in the department on seminars which they attended. The City will budget $2,000 per
year for education reimbursement. The plan will be available to all City employees on a first
come, first serve basis.

ARTICLE 15
Term

15.1 Duration. This Memorandum of Understanding having taken effect as of the date
and year first written below, shall remain in full force and effect until September 30, 2008.

15.2 Amendment in Writing. This Memorandum of Understanding shall not be
amended or supplemented except by agreement of the parties hereto, in writing and duly signed
by each. '
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ARTICLE 16
Cost of Living Adjustments (COLA)

The City has agreed to implement a 3% salary increase for all employees covered under this
M.O.U. retroactive to October 1, 2007.

IN WITNESS WHEREOF, the parties hereto have executed the Memorandum of

Understanding on the  day of , 2008 to be effective October 1, 2007.

CITY OF ALTURAS ALTURAS CITY EMPLOYEES
ASSOCIATION

GEORGE ANDREASEN ROD CHAINEY, Negotiator

Council Member

KEITH JACQUES, KIM DODDS, Negotiator
Council Member

MARYLOU ALLEN, Negotiator

ATTEST:

CARY L. BAKER MICHAEL LYON, Chief Negotiator
City Clerk
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ATTACHMENT A

CITY OF ALTURAS

SALARY STEPS & RANGES/YEARS OF SERVICE

YEARS OF SERVICE

First year of service

After one full year of service

After two full years of service

After three full years of service
After four full years of service
After five full years of service
After seven full years of service
After nine full years of service
After eleven full years of service
After fourteen full years of service
After seventeen full years of service
After twenty full years of service
After twenty-five full years of service
After thirty full years of service

After thirty-five full years of service
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$13.180
513,510
513,847
314,194
$14,548
314912
$15.285
515,867
$15,059
$16.450
$16,872
317,283
$17,726
$18,169
518,62
$19,089
$19,568
$20,055
$20,557
$21,070
$21,597
$22,137
522,691

$23,258
$23,839
$24,435
525,045
$25,672
$26,314
520,972
$27,646
528,337
$29,046
$20,772
$30,518
331,279
$32,061

$32,863
$33,684
534,528
$35,390
$38,274
$37,181

538,111

$39,063
$40,040
$41,041

$42,067
$43,119
544,197

$13,244
$13,676
$13,915
$14,263
$14,619
$14,985
$15,359
$15,743
$16,137
$18,540
$16,954
$17.378
$17.812
$18,258
$18,714
$19,182
$19,661
$20153
$20,857
$21,173
$21,703
$22,245
$22,81
$23,37
$23,956
$24,554
$25,188
$25,798
$26,442
$27,104
$27.781
$28,476
$29,188
$29,917
$30,665
$31,432
$32,248
$33,023
$33,849
$34,685
$35,562
$36,451
537,362
$38,297
$39,254
$40,235
$41,241
$42,272
$43,329
$44,412
545,523

513,642
$13,983
314,332
$14,891
$15,088
$15,434
$15,820
$16,296
$i6,621
$17,037
$17,463
$17,899
$18,347
$18,805
$18.275
$18,757
$20,261
$20,758
snany
$21,808
$22,354
s
$23,485
$24,072
$24674
$25,201
$26,923
$26,57%
$27.236
$27,917
$28,615
$29,330
$30,083
$30,815
$31,585
$32,375
$33,184
$34,014
34,864
$35,736
$38,629
337,545
$38,483
$39,445
$40,432
541,442
$42,478
$43,540
$44,629
$45,745
$46,888

$14.051
$14,402
514,762
$15,131
$15,510
$15,897
$16,295
$16.702
$17,120
$17,548
$17,986
$18,436
518,897
$19,369
$19,854
$20,350
$20,859
$21,380
521,915
$22,463

- $23,024

$23,600
524,190
$24,795
$26,414
$26,050
$26,704
$27,369
$28,053
28,754
$29,473
$30,210
$30,965
$31,739
§32,533
$33,346
$34,180
$35.034
$35910
536,808
$37,728
$38,871
$39,638
$40,629
341,845
$42,688
$43,753
44,847
$45,968
347,147
$48,295

$14,473
$14,834
$15,205
$15,585
$15,975
$16.374
$16,184
$17.209
317,633
$18,074
318,526
$18,089
$19,484
$19,95t
$20,449
$20,561
521,485
$a2,02
522,572
$23,137
$23. N5
$24,308
$24,916
$25,538
$28.477
$26,831
$27 502
$28,190
528,894
$29.6817
$30,357
$31,116
$31,804
$32,691
$33,509
$34,246
535,205
$36,085
$36,987
$37,912
$38,860
$39.831
340,827
844,848
342,894
$43,068
545,085
$486,192
547,347
$48,530
$49,744

$14,907
$15.279
$15,661

$16,052
$16,454
$16,866
$17,2687
$17.719
$18.162
$18,616
$19,082
$19,559
$20,048
$20,549
$21,063
$21,529
$22,129
$22,682
$23,249
523,831

524,426
$25,037
$26,663
$26,305
$26,962
$27,636
28,327
$29,035
529,781

$30,505
531,268
$32,050
$32,851
$33,672
334,544
335,377
$36.261

$37.168
$30,097
$39.049
$40,026
41,026
$42,052
343,103
$44.181
$46,285
$46.417
$47.579
$48,767
$49,586
$51,236

$15,354
$15,738
$16.13

$16.535
$16,948
$17,372
$17.808
$18,251

318,707
$19,175
$19,654
$20,146
$20,649
$21,166
$21,695
22,237
$22,793
$23,363
§$23,947
$24.546
$25,159
$26,788
$26,433
$27,084
$27,771
$28,465
$29,177
$29,906
$30,654
$31,420
$32,206
$33,011
$33.836
$34,682
$35,549
$35,438
337,349
$38,263
$39,240
$40,221
341,226
$42,257
$43,313
$44,396
$45,506
346,644
47,810
$49,005
350,230
$51.486
$52,773

515,815
$16.210
$16,615
$17.031
$17.456
$17,893
$18,340
$18,799
$19,268
$19,750
$20.244
$20,750
$21.269
$21,501
$22,346
322,904
$23,477
$24,064
$24,665
$25,282
525,914
$26,562
$27.226
$27.907
$28,604
$28,319
$30,052
$30,804
$31,574
532,363
$33,472
$34,001
$34,851
$35,723
$36,618
$37.531
$38,469
$39,41
$40,417
$41,427
$42,463
$43,525
$44,613
45,728
$46,871
348,043
$49,244
$506,475
351,737
353,001
$54,356

$18,289
$16,696
#7114
$17,541
$17,980
$18,429
$18,890
$19,352
$19,847
$20,343
$20,851
$21,373
$21,9Q7
$22,455
$23,018
$23.591
$24,184
$24,786
$25,405
$26,040
$26,691
$27,359
$28,043
$28,744
$29,462
$30,199
$30,954
$31,728
$32,521
$33,324
$34,167

$35,02 7

$35,897
$36,794
$37,714
$38,857
$39,624
540,614
$41,629
$42,870
543,137
$44,830
$45,851
$47,100
$48,277
$49,484
$50,721
$51,990
$33.289
554,621
$55,887

$16,778
$17,197
$17,827
$18,088
$18,519
$18,382
$19,457
$19,943
$20,442
$20,853
$21,477
$22,044
$22,564
$23.128
$23,7068
$24,299
$24,907
$26,529
$26,1687
$26,8522
§27,492
$28,179
$28,884
$29,606
$30,348
$31,105
$31,882
$32,880
$33,497
534,334
$35,192
$36,072
$36,974
$37,898
$38,846
$39,817
$40,812
$41,833
$42,878
$43,550
345,049
$46,175
$47,330
$48,513
$49,726
350,968
$52,243
$53,549
$54,888
$56,260
357,867

$17,284
$17.7113
§18,156
$18,610
$19,075
519,552
$20,041
$20,542
$21,055
$21,582
$22121
$22,674
$23,244
$23,822
$24,413
$25,028
$25,654
$26,295
$26,952
$27,626
$28,317
$28,025
$29,750
$30,404
$31,257
$32,038
$32,839
$33,860
534,801
$35,364
$36,248
$37.154
$38,083
$39,035
$40,011
341,011
$42,057
$43,088
$44,185
$45,269
$48,401
$47,561
$48,750
$49,868
51,218
$52,498
$63,810
$55,156
$56,535
$57,948
$59,397

$17,799
$18,244
$18,701
$19,168
$19,647
$20,138
$20,642
$21,158
21,687
$2.229
522,785
$23,354
$23,938
%24,537
$25,150
$25,779
526,423
527,084
$27,781
$28,455
$29,166
$29,896
$30,643
$31,409
$32,194
$32,999
$33,824
$34,670
$35,536
§$36,425
$37,335
$38.269
$39,226
$40,206
$41.211
$42,242
$43,298
$44,380
$45,490
$46,627
$47,793
$48,987
$80,292
$51,467
$52,754
$54,073
$65,425
$56,810
$58,231
$59,685
$61,17%

$18,333
$18,792
$19,282
$19,743
$20.237
$20.743
$21,26%
$21,793
$22,337
522,896
$23,468
$24,055
$24,656
$25,273
$26,905
$26,562
$27.216
$27,856
$26,504
$29,309
$30,041
$30,792
$31,562
$32,351
$33,160
$33,989
$34,839
$35710
$36,803
$37.518
338,456
$39,417
$40,402
$41,412
$42,448
$43,500
$44,597
$45,712
$46,854
$48,026
$49,226
$50,457
$51,718
$53,011
$54,337
$55,695
$57.087
$58,513
$59,978
$61.477
$63,014

$18,883
$19,355
$19,839
$20,335
$20,844
$21.365
$21,899
$22,448
$23,008
$23,583
524,172
$24,777
$25,296
$26.01
$26,682
$27.248
$28,033
$28,733
$29,452
$30,188
$30,043
§31,716
$32,509
$33,322
$34,155
$35,009
535,884
$35,781
$37,701
338,643
$39,608
$40,559
$41,614
$42,655
$43,71
$44.814
$45,935
$47,083
$48,260
$49,466
$50,703
$51,971
§53,270
§54,602
$55,967
$57.368
$58,600
$60.270
61,777
$63,321
$64,904

$19,450
$19,936
320,435
$20,945
$21,469
$22.008
322,556
23,120
$23.690
$24,290
524,858
$25,520
$26,158
$26,812
$27.482
$28,169
$28,873
$29,565
$30,335
$31,094
531,871
$32.658
533,484
$34,322
$35,160
336,059
$36,661

$37,885
$38,832
$38,802
840,797
541,817
$42,853
$43,934
345,033
$46,159
347,313
$48,495
$49,708
$80.950
$52,224
$53,53C
$54,868
$56.240
$57.645
$59,087
560,564
$62,078
$53,690
$65,221

$66,851



RANGE

A
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CITY OF ALTURAS
CLERK/TREASURER'S OFFICE
SALARY RANGE STEPS, OCT. 05 - SEPT. 06

F G H | J S L M N Q

1 $12120 512,484 $12,658 $3,244 $13,84t $14050 $14,472 $14,906 $15353 $15814 $18,288 $16,777 $17.280 $17,795 $18313

2 $12423 512796 $13.180 $13575 313,982 514,402 $14,834 $15279 $15737 $16200 $16,606 $17.495 $17,712 $18.244 $18,7H
3 $12734 513,116 $13.509  $13,914 514332 314762 $15205 $15.861 $15131 $16.615 $17,143 $17.626 $18,155 $18,700 $19,261
4 $13.052 $13.444 $13.847 $14,262 $14690 $15131 $15,585 $16,052 $16,534 $17.030 $17.541 $18,087 $18608 $19,167 $19.742
§ $13,378 $13.780 $14,193 $14,619 $15057 515500 $15974 $16454 $16,947 317456 $17.979 $18519 $19,074 $19.648 $20,236

B $13,713 314124 514548 $14984 $15434 $15897 $16374 $16,865 $17.371 $17,892 $18.429 $189682 $19,55t1 $20,138 $20742
7 514056 $14477 $14,912 $15359 $150820 $16294 $16,783 $17,287 $17.805 $18,339 518,889 $19.458 $20,040 $20,641 $21.260
8 $14407 $14839 $15,284 $15743 $16215 §$16702 $17,203 $17.719 $18,250 518,798 $99,362 $19.943 520541 $20.157 $21,792
9 $14767 $15210 $15866 $16,136 $16,621 $17,110 $17.633 $18,162 $18.707 $19,268 $19.846 520,441 $21.054 $21.686 $22.397
10 515136 $15590 316,058 $16.540 317,036 317,547 $18074 $1B616 $19,174 $10,749 $20,342 $20,952 $21,581 522,228 $22,865
i1 515‘,515 $15880 $16,450 $16,853 317,462 517,986 §$18,525 §$19.081 $19,654 320243 $20850 $21,476 $22120 522,784 §23.467
12 $15903 $16,380 $§16871 $17,377 $17.808 $18,435 $18988 $19,558 $20,145 $20749 $21,372 $22,013 $I2,673 $23.353 $24,054
13 $16300 516,789 $17,203 $17.812 $18,346 $18,806 $19.463 $20,047 $20649 $21,268 $21,006 $22563 $23240 $23037 $24.855
14 16708 $17.200 $17.725 $18,267 $18,805 $19,369 $19,950 §20,548 $21,165 $21.800 $22,454 $23,427 $23.821 $24538 325272
15 $17,125  $17.630 $18,188 $18713 $19275 510,853 520449 $21,062 $21,694 $22345 323,015 $23705 $24.417 $25149 $25.004
16 §17.563 $18,080 $18622 $19,181 $19,757 $20,349 $20,960 $21,589 $22,236 $22,903 $23.590 S24208 $25027 $25778 $26.55%
17 $17.892 310,552 319,088 $19.661 $20,250 520,858 $21,484 $22128 $22,792 323476 524,160 $24,508 $25653 $26,422 527,215
18 $18,442 518,996 $19.565 $20,152 $20,757 $21,379 $22021 $22,681 $23,362 $24,063 524,785 $25528 $26204 527083 $27,895
18 $18903 $19,470 20054 $20656 $21276 21,914 S2257% $23248 323046 324664 $25404 326,166 $26,051 $27.760 528,583
20 $19.376 $19,957 $20556 521,172 §21,808 $22462 $23,136 $23,830 $24,545 $2528% 576,039 526821 $27.625 $2B454  $29.308
21 $19.860 3§20,456 S$21,07C $21,702 $22353 $23023 $23.714 $24,425 $25158 $25913 $26600 $27.491 $28,318 $29,165 530,040
22 $20357 $20,987 $21,586 $22,244 $22912 $23,509 $24,307 §$25036 $25787 $26561 $27,358 $26,178 520024 $29.894 $30.791
23 $20,866 521,492 $22.136 522800 $23484 324,189 $24.915 $25.662 $26,432 $27,225 §28,042 $28.883 $29,749 330,842 $31,561
24 $21.387 522,029 $22690 $23,370 §24,07% 524,794 $265537 $26,304 $27.093 $27.905 528,743 $20605 $30,493 §31,408 532,350
25 $21,922 522580 $23,257 523,955 $24,673 $25,413 $26,176 $26961 $27.770 526,603 $29.469 $30,345 $31,256 $32,193 333,159
6 $22470 $23144 $23,838 324,563 §26,200 $26,049 $26,830 $27,635 528,484 $29.318 $30,198 §$31,104 $32,037 $32,998 $33,988
27 $23,032 323,723 $24.434 $25,167 $25922 826,700 $27,50% $28,326 $29,176 $30,051 $30,953 $31,881 $32,838 $33.823 $34,837
28 $23,807 $24,316 326045 $25797 $26,570 527,368 $28,180 §$20,034 $29,905 $30802 $31.726 $32678 $33,650 $34,868 $35708
29 $24,998 524,924 $25671 326,441 327,235 $28,052 $25,893 $29,760C $30,653 $3I1572 $32520 $33495 $34500 $35535 $38,60%
30 $24,803 $25547 $26.113  $27102 $27.916 $28753 $29,616 $30,504 $31,419 $32,362 $33,333 §34333 $35,363 $36.423 $37.516
31 $26,423 $26,185 $26971 $27,780 $28,813 $29.472 $30,356 $31,267 $32,205 $33171 $34.166 $35191 $36,247 $37.334 §38,454
32 $26,058 $26840 327645 $28,475 $29,328 $30,209 $31,115 332,048 $33,010 $34,000 $35020 $3S071 $37153 338,267 $39,415
33 $26,710 327,511 $28,336 $29.186 $30,062 330,964 $31,893 $32,850 $33,835 $34,850 $35896 $36,072 $38,082 539,224  $40,401
34 $27377  $28199 $29,045 329,916 $30.814 $31,738 $32690 $33,671 $34,681 $35721 $36,793 $37.E97 $35,034 $40,205 $41,41%
35 $28,062 $28904 $29,771 $30,664 $31.584 $32531 $33,507 $34513 $35548 536,614 537,713 $38,844 $40,000 $41,210 542,448
36 $28,763 $29.626 $30,515 $31.431 $32373 §33,345 $34,345 $35375 $36,437 $37,530 538,656 435,815 541,010 542,240 $43,507
37 $20482 $30,367 $31,278 $32,216 $33,183 $34,178 $35204 $36,260 $37,348 $38,468 $30,622 40,811 $42035 $43206 $44,565
38 $30.220 531,126 §32060 $33,022 $34.012 $35033 $36,084 $37,166 $38281 $39.430 $40,613 $41.831 $43,088 344,378 $45.710
39 $30,975 $31.904 $32,861 833,847 $34853 $35900 336,585 $38,005 $39,238 540415 $41,628 542,877 $44.163 545488 $46,853
40 $31,749  $32702 $33,683 §$34,603 $35,734 536806 337,910 $30,048 540,219 $41,426 542,669 $43,949 $45.267 546625 $48.024
41 $32,543  $33,519 $34,526 $35561 $36,628 $37.726 $38,850 $40,024 $41,225 §$42,461 $43,735 $45047 548,309 $47.791 48,224
42 533,357 534,357 $35388 $36,450 $37,543 $3[E70 $30,830 541,025 $42255 $43,523 $44,829 546,173 $47550 $48.985 $50,455
43 $34,191  $35216  $36,273  $3T.361 $30,482 $30636 $40,825 $42,050 $43312 $44511 $45949 $47,328 $4B 748 $50.210 $51.715
44 $35,045 $35097 $37,1B0 3538295 339,444 $40,627 $41,846 543,101 $44.394 $45726 47,098 $48,511 $40968 $51.465 $53,000
45 535,922 $36,999 $38,109 $39,252 $40,430 $41,643 342,892 $44,579 545504 546,868 548,276 $49.724 $51.216 $52.752 54,335
46 $36,820 537,024 $39,062 340,234 $41.441 542,684 543,964 345283 S46,842 $48,041 349482 $50,967 $52,406 $54,071 $55.693
47 $37,740 338,872 $40,038 $41,240 $42,477 $43751 $45,064 546,416 §47,808 540,242 350,719 $52,241 53808 $55423 $57.085
48 $38,684 539,844 $41,038 542,271 $43,530 544,845 $46,190 547,576 $49,003 $50,473 $51,987 $53,547 §55,154 $56.608 358,512
49 $39,651 $40,840 $42,065 $43327 $44,627 B45966 §47,345 $4B765 $50.228 $51,735 §$53,287 $54,886 $56,532 $58,228 $59,975
50 $40,642  $41.861 343,117 $44.411 345743 $47,115 348,529 549,984 551,484 $53,028 554,619 $56258 $57.046 559.684 $61,475
51 $41,650 $42,908 $44,195 845521 $46,886 $48283 549,742 $51,234 352771 $54,354 $55,985 357664 350,394 $61.175 $63,011



